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1. MACHHOPT ®OHJA OINEHOYHBIX CPEJACTB

1.1. O61acTh NPUMEHEHHA

®onx  ouneHouHbix cpenacts (POC) — HeorbemiieMas YacThb paboyeit
IporpaMMbl  TUCHUIUIMHBI «Opranu3anus paboTel ¢ OOpalllEeHUSIMU TpaxIaH» H
IpEeIHA3HAYEH ISl KOHTPOJIS M OUEHKH 00pa30BATENbHBIX JTOCTUKEHUN CTYIEHTOB,
OCBOMBIIIHX IIPOTrpaMMYy JUCUHUIIIIUHBI.

1.2. Hesaun u 3aaqa4u (pOHAA OLIEHOYHBIX CPEACTB

Henp ®OC — ycTaHOBUTH COOTBETCTBUE YPOBHS MOATOTOBKU OOYUYarOIIETOCS
tpeboBanusiM PI'OC BO OakamaBpuar mno HampabieHuto noarotoBku 46.03.02
JIOKyMEHTOBEICHUE U ApXWBOBEACHUE, YTBEPKICHHBIM NpHKa30oM MHUHHCTEPCTBA
HAyKW U BeIciiero oopazoBanusi Poccuiickoit @eneparuu ot 29.10.2020 Ne 1343 ot
(c wu3MeHeHussIMM U jJomnoiHeHusiMH) U [IpodeccuoHaNbHBIM  CTaHIAPTOM
«CneuuanucT MO OpPraHu3alMOHHOMY U JOKYMEHTAIMOHHOMY OO€CIEYEHUIO
YOpaBJIEHUs] OpraHu3aluei», yTBepkaeHHbIM IIpmkazom MunHuncrepcrBa Tpyna u
COLIMATIbHOMN 3aIUTHI Poccniickon denepanun «O0 YTBEPKICHUH
npodeccuoHanbHOro cranaapra» ot 15 urons 2020 r. Ne 333H; [IpodeccrnoHaibHBIM
ctagaaproM «CrnenyalucT 1O YNPaBICHUIO JOKYMEHTAIMel OpraHu3aiuny,
yTBepxkaeHHbIM [Ipukazom MuHuncrepctBa TpyAaa M COUMAJIbHOM  3aIlUTHI
Poccuiickoii ®@enepanyu «O0 yTBepkaAeHUN TPOodecCUOHATBHOTO cTaHaapTa» ot 10
masg 2017 r. Ne 416n; IlpodeccronansubiM ctangapToM «CHenuamucT apxuBay,
yTBepkaAeHHbIM [Ipukazom MuHucTepcTBa Tpyda W COUMAIBHOM  3aILMTHI
Poccuiickoit @enepanuu «O0 yTBEpKIAeHUH MPOPECCUOHAIBHOTO CTaHAapTa» OT 18
mapta 2021 1. Ne 140m.

1.3. IlepeyeHb KoMmeTeHIUil, (oOpMUpPYeMbIX B Mpolecce OCBOEHUS
OCHOBHOI1 00pa30BaTe/IbHOI POrPaMMBbI

[Ipouiecc ocBoeHUs1 AUCIHUIUIMHBI HAaIpaBlIeH Ha (POPMUPOBAHHE CIEAYIOIIUX
KOMIETSHIINA U UHAUKATOPOB UX TOCTIKEHUS:

Koa mo ®I'oC BO \ NHauKkaTop JOCTHKEHHUS

[Ipodeccuonanpubie

[1K-3.1. TIpumeHnsier coBpeMeHHBIE cpeacTBa cOopa, 00paboTkH u
nepenaud  MHGOpMalMK, CpeACTBa KOMMYHHMKAllMW JJisi Iepefadu
MIOPYYEHUHN PYKOBOJIUTEINS U COTPYIHUKOB OpraHU3aluu

[1K-3 Cnocoben o
[IK-3.2. [IeMOHCTpHUpPYET YMEHHs TOKYMEHTHPOBAHUS YIIPABICHUYECKON

OpraHN30BBIBATh
JeATEIbHOCTH
paboty ¢ .
[1K-3.3. Opranusyetr WHPOPMAIMOHHOE B3aUMOJICHCTBAE PYKOBOIUTEIIS
JIOKYMEHTaMH

C TMOApA3JENECHUSIMM U  JOJDKHOCTHBIMM JIMLIAMHU  OpTaHU3allUH,
OpraHU3yeT WCIOJHEHHUs] €ro peleHUH M OCYIIECTBISET KOHTPOJb
VICIIOJIHEHUS IOPYYEHUI PYKOBOJUTENS

1.4. Dranbl GopMUpPOBAHMSA KOMIETEHIHII M CpPeACTBA OICEHUBAHUA
YPOBHS uX c)OPMHPOBAHHOCTH

Komme- KoHTpO/ILHO-011eHOYHbIE

Jranbl (pOPMUPOBAHUS KOMIIETEHIIH I
TEeHUIHHU cpencrsa / cnocod




OLICHUBAHMS
Tema 1. OOpateHus rpaxaaH — crocod IK-3 YCTHBII ONpOC, BBIMOJHEHUE
oOecrnieueHus 3aKkOHHOCTH. [TOHATHITHBINA UHCTUTYT MPAKTUYECKUX 3a1aHUI
oOpalleHuii rpaxiaH
Tewma 2. Uctopuueckue stansl neionpousojacrtea | [1K-3 YCTHBIA Onpoc, BBIOJHEHUE
10 0OpalIeHUsAM TpaKIaH. JTarbl [IPAKTUYECKUX 3aaHUM
JIeNTOTIPOU3BOICTBA IO OOPAIIICHUSIM TPaXKIaH B
MUHHCTEPCKON CUCTEME U B COBETCKHI MEPUOJ.
Benenue nenonpon3BoicTBa 10 0OpaIIeHUusIM
rpaKJ1aH Ha COBPEMEHHOM 3Tarie
Tewma 3. [IpaBoBOE perynupoBaHue 0OpamIeHUA I1K-3 YCTHBIM Onpoc, BBIOJTHEHUE
rpaxaaH [IPAKTUYECKUX 3aaHUM
Tema 4. HopmaTuBHO-TIpaBOBO€E peryJnpoBaHueE IK-3 YceTHbBI Onpoc, MOArOTOBKA K
oOpailieHuii rpaxian NPaKTUYECKOH paboTe
Tema 5. OdgopmiieHre OCHOBHBIX BUJIOB IK-3 YcTHBI ompoc, odopmiieHne
oOparttieHuii rpaxkian (3kano0bl, TUChMA, JIOKYMEHTOB B KOMIIBIOTEPHOM
3asiBJICHUS, X0JaTaliCTBA, IETUIINH) KJiacce, MIOJIFOTOBKA K

KOHTpPOJIbHOU pabote

Tema 6. Opranuzanus TMYHOTO npreMa rpakaan u | 11K-3 VYerHBI onpoc, MOATOTOBKA K
MOPSAIOK PAaCCMOTPEHUS YCTHBIX OOpalleHui MPaKTUYECKOH paboTte
Tema 7. Perienne KOHQIUKTHBIX CUTYaLUN MIPU I1K-3
npueme oOpareHuit rpaxaad. OOparieHus BeinmosiHeHHME  MPaAKTUYECKHUX
rpaXkJIaH B MMCbMEHHOM, AIEKTPOHHOU (opMax, 3a/laHHu, YCTHBIA OIIPOC
MOPSAJOK TOKYMEHTHUPOBAHUS U UX PACCMOTPEHUS
Tema 8. Opranuzanust KOHTpoIs 3a coomonennem | I1K-3 VYCTHBI ONpOC, BBIOJIHEHNE
nopsijika paboThl ¢ OOpaIIeHUAMU IPaXKIaH U MPaKTUYECKHUX 3a/laHui,
nepegavya JOKyMEHTOB M0 00pallleHusIM IpaxiaH MOJFOTOBKA K KOHTPOJIbHOM
Ha XpaHeHHe pabote
Texymas arrecranus I1K-3 KonTponbHas pabota
IIpome:kyTOUHAsA aTTeCTALUA I1K-3 DK3aM€EH

1.5. Onucanue noka3zaresel GOPMUPOBAHNS KOMIIETEHIIH

Kon
PesyiabTarsl chopMHpPOBAHHOCTH
KOMIICTCHIIUH
[1K-3 3HaeT: mpaBuwiia JOKYMEHTAlMOHHOTO OOeCHedeHHUs JEeSTeNIbHOCTH OpraHU3alluu

CTPYKTYpY, GYHKIMHU U 337a4dl OpraHM3alUuy; MPaBUiIa U HOPMBI OCYIIECTBICHUS
JIETTIOBOTO STHKETA W MpaBHjIa MpHeMa MOCETUTENEH B paMKaX OpraHU3allMOHHOTO
nporecca.

YmMmeer:  ocymecTBiATh  paboOTy € COBOKYNHOCTbIO  HMH(OpPMalMOHHO-
JOKYMEHTAI[HOHHBIX PECYPCOB; COCTaBIATh W BECTH YYETHYIO JOKYMEHTALHUIO;
OCYIIECTBIISITH JICIOBYI0O KOMMYHHKAIIMIO B TIporecce CYOBEKT-CyObEKTHOTO
B3aUMOJICHCTBHS.

Brnaneer HaBbIKamMu: HaBBIKAMH COCTABIICHUS M O(OpMIICHUS WH(POPMAIMOHHO-
CIPaBOYHBIX, OPTraHM3ALMOHHBIX U YIPABICHUECKUX JOKyMEHTOB. HaBbikamu
pabotel popMupoBaHus W OGOPMIEHUS [T TIOCTOSHHOTO ¥ BPEMEHHOTO
XpaHEeHHUs; COONIIONCHHUS M OCYIIECTBICHUS CIYXKeOHOro 3THKETa B Ipolecce
CyOBEKT-CYOBEKTHOTO B3aUMOICHCTBUS
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1.6. Kpurepuu oueHUBAHHMSI KOMIIETEHIMA HAa Pa3HbIX IJTanax Hx

(popMupoBanusn

Buj yueOHoi1 padoThI

KoaunuecTtBo
0aJJ10B

101010

300

BrlimmontHeHME | 3a1uTa MPaKTUYECKUX paboT 42

30

CamocTosrenbHas paboTta

12

20

Wubie BuabI yueOHO# padoTsl (Hamucanue KCP) 8

15

DK3aMeH

40

35

Bcero

100

HaxonureanHas cucreMa ouneauBanus mo 100-o0ajaabHoM mKaJje

YerbipexOannbHas
cHcTeMa OLleHUBAHMSA
3K3aMeHa

100-
oaJabHas
mKaJaa

BykBeHHas 1Kaja, COOTBETCTBYIONIAs
100-0as1bHOM mIKaJIE

Cucrema
OllCHHBA-
HHUA 3a4eTa

OTiInyHO

90-100

A — OTVINYHO — TEOPETUYECKOE COJEpKaHUE Kypca OCBOEHO
MOJHOCTBIO, 0e3 TpoOeNoB;, HEOOXOMUMBIC MPAKTHICCKHE
HaBBIKH PabOTHI ¢ OCBOCHHBIM MAaTEpUANOM C(HOPMHUPOBAHEL,
BCE MpPEIyCMOTPEHHbIE IpOrpaMMoil oOyueHHs y4yeOHbIe
3a/1aHUs] BBIIIOJIHEHBI, Kau4€CTBO HUX BBIIOJIHEHUS OLEHEHO
YHCIIOM 0aJIJIOB, OJIM3KUM K MaKCUMaJIbHOMY

Xopouio

83-89

B — oucHBb XOpOIIO — TEOPETUYECKOE COJCpPIKAHUE Kypca
OCBOCHO  TIOJHOCTBIO, ©0€3 mpoOenoB; HEOOXOAUMBIC
MPAaKTUYECKUE HABBIKK PabOTHI ¢ OCBOCHHBIM MAaTEPUAIIOM B
OCHOBHOM c(hOpPMHUPOBAHBI, BCE OpeyCMOTPEHHBIC
nporpamMmoit  oOyueHusi ydeOHble 3aJaHUsl BBIOJHEHBI,
KAa4eCTBO BBIIIOIHEHUS OOJIBIIMHCTBA U3 HUX OLEHEHO YHCIOM
0ayuIoB, OJIM3KAM K MaKCUMAJTBHOMY

Xopoo

75-82

C — XOpomIo — TEOPETHYECKOe CO/AEPXKaHNE Kypca OCBOCHO
MOJTHOCTBIO; HEKOTOpHIE IPAaKTHUECKHE HABBIKM pPAa0OTHI C
OCBOCHHBIM MaTepHaioM c(hOPMHPOBAHBI HEIOCTATOYHO; BCE
MpelyCMOTPEHHBIE IPOrpaMMOil 00y4eHHs yueOHbIe 3aaHus
BBINOJIHEHBI, KaYeCTBO BBITIONHEHHMS HU OJHOTO W3 HHUX HE
OIIGHEHO MMHUMAJIBHBIM YHCIOM OajyioB, HEKOTOPHIC BHIBI
3aJIaHUH BBINOJIHEHBI C OIIHOKaMU

Y 10BJIETBOPUTEIIBHO

63-74

D — ynoBneTBOpHTENBEHO — TEOPETHUYECKOE COAEPIKaHHUE Kypca
OCBOGHO YaCTUYHO, HO MPOOEIBI HE HOCST CYIIECTBEHHOTO
XapakTepa; HEOOXOAWMBIE NMPAKTHYECKHE HABBIKM PabOTHI C
OCBOGHHBIM MaTE€pHaJioM B OCHOBHOM C(OPMHPOBAHBI;
OOJIBIIMHCTBO MPEIYCMOTPEHHBIX IPOTPaMMON  00y4eHHs
yueOHBIX 33JlaHUH BBITIOJIHEHO, HEKOTOPHIE N3 BBINOJIHEHHBIX
3aJaHUH coepKaT OMIMOKH

Y,HOBHGTBOpI/ITCJ'ILHO

50-62

E— mocpencTBEHHO —TEOpEeTHYECKOE CONEpKaHHe Kypca
OCBOGHO YaCTHUYHO; HEKOTOpble NPAKTUYECKHUE HAaBBIKU
paboTBl HE CQOPMHPOBAaHBI, MHOTHE IPEIYCMOTPCHHEIC
yueOHOW mporpamMmoii o0ydeHHus ydeOHblE 3aJaHus He
BBITIOJTHEHBI JTHOO Ka4eCTBO BBIMIOJTHEHHBIX HEKOTOPBIX U3 HUX
OIICHEHO YMCJIOM 0aJIJIOB, OJIM3KUM K MUHIUMAILHOMY

3auTeHo

3aureHo

HeynosnerBopurensHo

21-49

FX — HeyZmoBIETBOPUTENFHO — TEOPETHYECKOE COMCpKAHWE
Kypca OCBOGHO YacTUYHO; HEOOXOIMMbIE IMPAKTHYECKHE
HaBBIKHU pa6OTBI C OCBOCHHBIM MaTepuaiomMm HE
chopMHupOBaHbI; OOJMBIIMHCTBO TPETYCMOTPEHHBIX YUeOHOM
nporpamMMoil o0y4eHust ydeOHBIX 3aaHUi HE BBIINOJHEHO
nM00 KavyecTBO MX BBIIOJHEHUS OLEHEHO YHCIOM OaJlIoB,
OMM3KMM K MHMHUMaIBHOMY; TP JONOJIHUTEIBHO
CaMOCTOSATENILHOM padoTe HajJ MaTepUaIIOM Kypca BO3MOXKHO

He 3auteno
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ITOBBIIICHUEC KAYCCTBA BBINIOJITHCHUA y‘{C6HBIX SaHaHI/Iﬁ

HeynosneTBopurensHO 0-20 F — HeynOBIETBOPHUTENBHO — TEOPETHUECKOE COICpIKaHHE
Kypca HE OCBOCHO; HEOOXOJMMBbIC NPAKTHYECKUE HABBIKH
paboTel He c(OpPMHPOBAHBI, BCE BHINOJHEHHBIE YucOHBIE
3afaHusl  cojepkar rpyOble OIIMOKW; JONONHHUTENbHAs
caMmocTosATeNbHass pabdoTa HajJ MaTepHaloM Kypca He
NpUBEJET K KAKOMY-TH00 3HAYMMOMY IOBBIIICHUIO KayecTBa
BBITIOJHEHHS Y4EOHbIX 3aJaHuH

2. KOHTPOJIBHO-OEHOYHBIE CPEJICTBA
2.1. OueHo4YHbIE CPEACTBA TEKYLIEro KOHTPOJISA

Bonpocs! AJist yCTHOrO onpoca:

[locne nexkHUMOHHOTO MaTepuana Y4eOHOM JHUCHUUIUIMHBI KOHTPOJIbHBIE
BOIIPOCHI  C(POPMUPOBAHBI COTJIACHO HM3YYEHHOMY MAaTepuasy: MeTOAuYecKHe
PEKOMEHJIANMHU JIJISl CTYIEHTOB OYHOW U 3a04HOM (hopM O0OyUYEHHUS 1O HAIIPABIECHUIO
noaroroBku 46.03.02 «JlokymeHntoBenenue u apxuBoBenenue» (Pozym M.IO.
Opranuzanusi paboOThl ¢ OOpAIlICHUSIMU TPaXKJaH: METOJUYECKUE PEKOMEHIaluu /
M.IO. Pozym. — 2-¢ wusnm., gomn. u wucop., ['OY BO JIHP «Jlyranckmii
roCcyJapCTBEHHBIN nenarorndeckuid yausepcutet». — Jlyranck: Kaura, 2021. — 60 c.)

1. OxapakTepu3yite MOHATHE «OOpAICHUS TPAXKIAH».

2. Yto BKIIIOYAET B ce0s1 MOHATHUE «GKajIo0a»?

3. OxapakTepu3yiTe NMOHATHE «3asIBICHHUE.

4. Yto BKITIOYAET B CEOsI MOHATUE «IIPEITIOKEHUE) ?

5. [laliTe onpeneneHre MOHATUSIM «IOBTOPHBIE OOpaIICHUS» U «aHOHUMHBIE
oOpareHus».

6. Kakoe 3HaueHrEe MMEIOT 0OpaIieHus TpaXKaaH JJis OpTaHOB BIACTH?

7. Kak Ha3piBanmuce oOparnieHus rpaxaad Ha Pycu?

8. B kakux JOKyMeHTaX BIIEpPBbIC 3aKPETLICHO MPaBO KAIO0ObI?

9. KakuM JOKyMEHTOM YCTaHABIIMBAJaCh ONpEIeJeHHAs CyOOpauHAIIS
noJa4Yu 4eJI00OUTHBIX?

10. KTo0 cTosi BO T1aBe mpuKa3oB?

11. Ha kako#t Oymare mpeanucbiBasl opopmisTs yeaooutHeie B 1699 r. [letp
1?

12. Kakyto onpenenut mociaeaoBaTeIbHOCTh 0OpalieHuit kK BiacTsm B 1714 r.
[Tetp I?

13. Kak n3meHw npaBuia cocTaBiIeHUs 4eao0uTHbIX B 1723 1. yka3 Iletpa I
«O dopme cyma»?

14. TlepeuncnuTe NPUHIMIBI, HA KOTOPHIX OCHOBAH TMPABOBOW MEXaHU3M
peanu3anuy IpaBa TpakaaH Ha OOpAIeHUsS B OPTraHbl TOCYIapCTBEHHON BJIACTH H
MECTHOTO CaMOYyNPABIECHUA?

15. Oxapaktepu3yiTe IPUHIMIT BCEOOIEro MpaBa 0OpaIieHui.

16. B uem 0cOOEHHOCTD MTPUHIIMIA CBOOO Il HAIIPaBIICHUs OOpaIeHUi?

17. Oxapakrtepu3yiiTe MNPUHIUII PaBHOMNPABUS W  NPUHIUI  PaBHOU
OTBETCTBEHHOCTH JIOJKHOCTHOTO JinLia?
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18. B uem 0cOOEHHOCTD MPUHIIMIA TJIACHOCTU U MPUHIUIIA 0ObEKTUBHOCTH?

19. Oxapaktepu3yliTe MNPUHIUI  MOJABEAOMCTBEHHOCTH, KOMIUIEKCHOTO
MOIX04a M 3aKOHHOCTH?

20. OxapaxTepusyiTe poJib IIpaBa Ha 00pallIeHUs TPaXk/IaH.

21. Kakue (HyHKIIUU BBIMOJHAIOT 0OpaIieHus rpaxxaan?

Bomnpocs! AJ1s1 npoBeeHUsA KOHTPOJILHOM padoThI:

1. Kak Ha3bIBaeTcs oOpalleHre ¢ TpeOOBAaHHEM O BOCCTAHOBJIEHUHU IPaB H
3alllMTe 3aKOHHBIX MWHTEPECOB IpaklaH, HAPYIICHHBIX JehcTBUsIMU (Oe31eicTBUEM),
pPELICHUSIMU TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYNPABJIECHUS,
NPEANPUATANA, YUPEKIECHUN, OpraHu3aiuii, oObeIUHEHUN TpaXklaH, TOKHOCTHBIX
JIULL:

— IIPEAJIOKEHHUE;

— IMCbMEHHOE 00OpalleHue;

— xaooa.

2. Kak Ha3bpIBaeTcs mpemiokeHue (3aMedaHue), 3asBleHHE (XOJaTaiCTBO) U
*ano0a, N3J0KEHHbIE B TMCbMEHHON WM YCTHOH (hopme:

— 3asBJICHUC;

— MMCbMEHHOE 00pallleHHUE;

— oOpailieHue.

3. Kax mnaspiBaercs oOpamieHue Tpak[gaH, TJ€ BBICKA3bIBAIOTCS COBET,
PEKOMEHAAIMN OTHOCUTENIBHO AESTEIbHOCTH OPraHOB TOCYJAapCTBEHHOW BIIACTH U
MECTHOTO CaMOYNpPaBJIEHUs, JICYyTaTOB BCEX YPOBHEH, JOJIKHOCTHBIX JIMII, 4 TAKXKE
BBICKA3bIBAIOTCS MHEHHUS 00 YpEeryJIHMpOBaHUU OOIIECTBEHHBIX OTHOIICHUH U
YCJIOBUM KU3HU TPAXKJIAH, COBEPIIEHCTBOBAHUU IPABOBOW OCHOBBI I'OCYAapCTBEHHOU
U OOIIECTBEHHOW KHM3HHU, COIMAIBHO-KYJIBTYPHOM M HHBIX cdep IesATeIbHOCTH
rocyaapcTBa v 00IIecTBa:

— MIMCbMEHHOE 00palleHUE;

— TIPEAJIOKEHUE;

— oOpaileHue.

4. Kak Ha3pIBaeTCs oOOpallleHUE TpaxkJIaH ¢ TMpPOCcbOON O COACUCTBUU
peanuzaiuu 3akperuieHHbIX KOHCTUTYIIHEH U IeHCTBYIONIMM 3aKOHOAATEILCTBOM MX
MpaB U UHTEPECOB WM COOOIIEHUE O HAPYIICHUH JEHCTBYIOIIETO 3aKOHOIaTEIbLCTBA
aM00 HEJOCTaTKaX B JIESITEIBHOCTH NPEANPHUATHAN, YUPEKIACHHM, OpraHu3alui,
HE3aBUCUMO OT (POpM COOCTBEHHOCTH, JOJKHOCTHBIX JIUI], & TaK)KE BBICKA3bIBAHUE
MHEHUSI OTHOCUTEIBHO YIYUIICHUS UX ACSTEIbHOCTH:

— 3a5BJICHUC;

— IMCbMEHHOE 00OpalleHue;

— obOpareHue.

5. Kak naspiBaercs «obparenue» Ha Pycu:

— YeJIoOOUTHAS;

— JKaJIOOHUIIA;

— TIOKJIETI.



6. Kak nHazpiBaercs B XVII B. MHOroQyHKIIMOHAIBHBIA JOKYMEHT IIO
oOparieHusIM:

— yeJI00uTHAS;

— JKaJIOOHMIIA;

— TIOKJIETI.

7. Komy mpuHajyiekana ocobasi poyib B OpraHU3aIuU JEIOMPOU3BOACTBA T10
obopamenusm B XVI-XVII Bs.:

— JTYMHBIM JIbSIKaM;

— IPUKA3HBIM CYIbsIM;

— «IMHUCHMOBBIM T'OJIOBAMY.

8. KT0 crosi Bo riiaBe mpuka3oB Mo 0OpalieHusIM:

— IIPUKA3HbIE CYJIbH;

— (IMHUCHMOBBIE TOJIOBBDY;

— «HAYaJbHBIC JTIOJIN.

9. KakuM  JAOKyMEHTOM OB  YCTAHOBJICH B  IEJIOM  TOPSAOK
JIeTIOTPOU3BOICTBA B MpHKa3e (MpUKa3HOU n30¢e):

— Cynebnukom Benukoro kus3s Meana 111 1497 r.;

— CoOopHbiM Yioxenuem 1649 r.;

— wnMeHHOM yka3 u3 Cenara «MHCTpyKUIHsS HWIM Haka3 pEKETMEUCTEpPY
Bacumuto ITaBnoBy» (1722 1.).

10. BmepBrie B uctopuum Poccun B KauecTBe 4Ype3BHIYAMHOIO TOPSJIKA
00>ajoBaHMs BBEJa KacCallMOHHOE 00’KajJOBaHUE BCTYIMBIIMX B 3aKOHHYIO CHITY
CyneOHBIX pelieHui, a1 4Yero B 1866 T. OBLIM CO3MaHBI  KacCAlMOHHBIC
nenaptameHThl [IpaButenscTBytomero Cenara:

— YTOJIOBHBIM;

— I'paxkmanckuii;

— AJIMUHUCTPATUBHBIM.

11. Kto mnpemyaraer >XaHpOBYI KJIacCU(PHUKALMIO MO TUIY aJpECaHTOB
(aBTOPOB) OOpaIICHUI:

—I".OpnoBga;

— . ®durtunarpuk;

— H. Immnonbckas.

12. Kto paznmensini mo *aHpPOBOW COCTABJISIOUIEH, BBIAEISAS TaKUE >KAHPHI
oOpaleHuii, Kak »kajnooa, mpoIieHrue, MMChMO, 3asBJICHUE U JOHOC!

—I'.OpioBa;

— . ®uTnnarpuk;

— H. SAmnonsckast.

13. Ha xakom moaxome ©Oasupyercs kiaccuukanus oOparieHui,
npeanoxeHHbpin H. A, SIMIosibCcKoi:

— TIPaBO3AIIUTHOM;

— IIPaBOOOECIIEYNBAIOIIEM;

— IPABOOXPAHHOM.

14. B kakoM moaxone Oasupyercs  Kiaccudukamus — oOpallleHH,
npeanoxeHusii H A, SIMmosibCckoi:



— 1984 r,;

— 1963 r.;

— 1959 .

15. KomnekTuBHBIE OOpaIieHus 3TO:

— ITPaKIaHCKUI HAKas3;

— TMPEIOKECHUE;

— TICTHITHSL.

16. Kax Ha3pBaeTcsi oOpaiieHHe, TaBHO YK€ pErIaMeHTHPOBAHHOE B
3apy0eKHOM 3aKOHOJATENIbCTBE KaK BakHasi (hopma BbIPaKEHHS OOIECTBEHHOTO
MHEHHUS, TIOCTAHOBKOM Iiepes] OpraHaMu TOCYAapCTBEHHOW BIACTH, MECTHBIMU
OopraHaMu 3HAYUMBIX SKOHOMHUYECKUX, MOJUTUYECKUX U COLMAIBHBIX MpoOiieM
pa3BUTHSl OOIECTBA, CTPAHBI B II€JIOM, OTJEIBHBIX €€ PErMOHOB, OXPaHbI IpaB U
cBO0OO/1 TMYHOCTH:

— TpaXIaHCKUN HaKa3;

— TMPEJIOKECHHUE;

— TICTHITHS.

17. TlpuHuumnel peryaupoBaHusi 0OpaIieHuil rpaxaaH:

— BCEOOIIEro npana;

— Hepa3TJIalieHUs TEPCOHATBHBIX JaHHBIX;

— cBOOOIBI HATIPABIICHUST OOpaITICHUH;

— paBHOIIpaBUS;

— PaBHOM OTBETCTBEHHOCTH;

— TJIACHOCTH;

— 00BEKTHUBHOCTH;

— TI0JIBEIOMCTBEHHOCTH;

— KOMIUJIEKCHOTO TIO/IX0/1a;

— 3aKOHHOCTH;

— IOpUJINYECKOM 0€30MaCHOCTH.

18. OOpareHus BHIMOTHIIOT HECKOJIBKO BAKHEUITNX (QYHKITHH:

— oOpalieHus TpakJaaH 3TO CPEACTBO 3alTUTHI TPAK/IaH, UX MPaB U CBOOO/T;

— Hepa3TJIalIeHUs IEPCOHATTBHBIX JAHHBIX TPaXKIaH;

— o/1Ha U3 (pOpM HAPOJOBIACTHS;

— CITy’KaT B pOJIH 0OpaTHOM CBSI3H C HAPOIOM;

— oOpaileHuss TpaXKJaaH 3a4acTyl0 MOTYT yKa3aTh Ha €Ile HE 3aMEUYCHHYIO
po0IeMy U MPEAJIOKUTH BOZMOKHBIC ITyTH €€ pa3peiieHus;

— IOPUANYECKON 0€30MacCHOCTH OOpAIICHH Tpak/IaH.

19. Kakoe obparieHne paccMaTpuBaeTcs CyI0M IO MpaBUiaM TPaskKJaHCKOTO
CYZOTIPOU3BOJICTBA:

— TIPEJIJIOKEHNUE;

— IMCbMEHHOE 00OpalleHue;

— aooa.

20. 3aKOHOATENBCTBO MO3BOJISET PA3INYATD:

— o011ee MpaBo KanoObl, KOTOPHIM 00JIaJaI0T BCE MPAXKIAaHE KaK TAKOBBIE;

— BCIIOMOTaTEIbHOE MPABO KaAJI0ObI;
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— CIIELMAJIbHOE IPABO KaJOObI, MPEIOCTABIEHHOE JHIAM, KaK Y4aCTHHUKaM
IrPakIAHCKOrO0 M YTOJIOBHOTO IIPOILECCA, aAMUHUCTPATUBHOTO U JUCLHMILUIMHAPHOTO
IIPOU3BOJICTBA, TPYAOBBIX CIIOPOB U T.II.

HpaKanecmle 3alaHudAd:

[IpoBoasSTCA COrIacHO METOAUYECKHMM PEKOMEHIAIMAM K MNPAaKTUYECKUM
3aHATUSAM U CaMOCTOATEIBHOW paboTe A CTYACHTOB OYHOM W 3a04HOM (hopMm
oOydyeHuss 1O HampaBieHHI0 TOAroToBkH 46.03.02 «JlokymMeHTOBEIeHHE W
apxuBoBenieHue» (Posym M.IO. Opranuzanust paGoTbl ¢ OOpallleHUSAMH TPasKIaH:
Meroauueckue pexkomengamuu / M.KO. Posym. — 2-e wu3m., gom. U ucHp.;
I'OY BO JIHP «Jlyranckuii rocynapCTBEHHbBIH MEAArOTUMYECKHII YHUBEPCUTET». —
Jlyranck: Kuura, 2021. — 60 c.)

Hanpumep.

3ananue 8.1

I'paxxnanka IlerpoBa 3mnanna MBanoBHa ¢ 3 sHBaps no 20 mapra 2020 r.
npopadorana B YUIl «Anrait». PykoBogutens UIl «AnTas» BbIHYIWJ €€ Halucath
3asiBJIeHME OO0 YBOJBHEHHUU IO COOCTBEHHOMY JKEJIAHHWIO B CBSI3M C KPU3HCOM,
COKpallleHHEeM IMPOM3BOJICTBA M pPaObOUMX MeCT. 3asBJICHHUE OO0 YBOJBHEHUH C
20.03.2020 IlerpoBa 3.M. Bpyuuna Jgu4HO pabOTOJATENIO, OH €ro MOAMUcal,
noo0emniaB  BBIIUIATUTH  TOJIOKEHHYIO — 3apaboTHyro  muiary. OJnHako  HU
21.03.2020, vm mo Hacrtosiee BpeMs 3apaborHas mmimata 3a wmapt 2020 T.
ITetpoBoii 3.11. He BhIIaUEHA.

1. Wcnonb3ys mpuiokeHue A K JaHHBIM METOAMYECKUM PEKOMEHIALUSIM
cocTtaBbTe oOparieHue ot umeHu rpaxkiaanku llerposoit 3.M. B ['ocymapcTBeHHBIN
KoMUTeT cTaTucTuku Jlyranckoit Haponnoit PecniyOnuku, HepocTaromue peKBU3UTHI
MIPUIYMANTE CAaMOCTOSITEIIBHO.

2. Kak Ha3biBaeTCsl JaHHOE oOpaiieHue?

3. Ucnonw3ys npunoxeHue b kK JTaHHBIM METOAMYECKUM PEKOMEHJIALMSM,
3aperucTpupyiite ooOpaimienue rpaxaankud llerposoit 3.M., mara peructpanuu —
2 Hos0ps 2020 r.

2.2. OueHOYHbBIE CPeICTBA I IPOMEKYTOYHOM aTTecTalum (IK3aMeH)

1. TTopsimok oOpartienuit (uenoduTnii) B npukasnoii cucreme (XVI-XVII Bs.).

2. [IpaBa u rapanTUH rPaKIaH IPH PACCMOTPEHHUH OOpAIICHUN.

3. Ismenenus  mopsiika ~— pacCMOTPEHHsS  4eloOUTHA B Pe3ysIbTare
aJIMUHUCTPATUBHBIX M 3aKOHOAATeNbHBIX pedopm [letpa I.

4. OyuKIMKM MpaBa Ha 00paIEHUs TPAXKIaH.

5. Jlenonpon3BOACTBEHHBIN MOPSAIOK PAacCMOTPEHHUS OOpalleHuid B OpraHax
BJIACTH KOJUIEKCKOU cucteMbl ynpasieHus (XVIII B.)

6. 3akoHomaTenbHO-HOPMATHBHAs  0a3a g opraHuzanuud  paboThl ¢
oOpamenusimu  rpaxknan B Jlyranckoit Hapomnoit Pecmybmuke, Poccutickoi
denepanum.
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7. MoaepHu3aIus IpaBoOBOTO U JTOKYMEHTAIIMOHHOTO O0eCTieYeHUsT 00paIeHmi
rpakJilaH B MUHUCTEPCKOM cucteme yrpapiieHus (XIX—XX BB.)

8. HopmaTuBHBIE aKThI, perIaMeHTHPYIOITUE PabOTy ¢ OOpaIleHUsIMH TPaKIaH
B COBETCKHI1 MEpUOI.

9. Buap! obpareHuii, KOTOPBIE HE MOJICKAT PACCMOTPEHHIO.

10. IleTunuu Kaxk BUJT OOpaIICHUH TpaXK/aH.

11. HopMaTuBHO-METOAMYECKOE  PETYJIMPOBAaHUE  JEJONPOU3BOACTBA IO
oOparieHusIM TpakiaH B HACTOSIIEE BPEMHI.

12. OcoOeHHOCTH JIMYHOTO TIpHeMa Ipak/iaH.

13. OcoOeHHOCTh BeeHUS ASIOMPOU3BOACTBA TI0 OOPAIIEHUSIM TPaK/IaH.

14. TpebGoBaHus K COACPIKAHUIO MUCHbMEHHOTO OOpAaICHHUS.

15. Buapl oOpamenuii rpaxaat. Mx kinaccudukanus.

16. Buasl peructpanuu oopaiieHuil rpaxiaH.

17. KoneKTuBHBIE OOpAILEHUs TPAKIAH.

18. Buap! 3anuceit Ha TMYHBIA IPUEM TPAKIaH.

19. Oco0eHHOCTH NETUIMH U TPAXKIAHCKOTO HaKa3a.

20. Drampl opraHW3alK M JOKYMEGHTHPOBAaHWS pabOTBHl ¢ OOpalieHUusIMU
rpaxkaaH.

21. IlpuHIMTIBI PETYIUPOBAHUS OOpAIICHUA TPaXKIaH.

22. Bugsl KOHTpoOs 3a COOIOJIGHHEM TMopsaka paboThl ¢ OOpallleHUSIMU
rpaXkaaH.

23. Dtanbl Ipoleypbl KOHTPOJISI paboThl ¢ OOpAIICHUSIMU TPaXIaH.

24. ®opMupoBaHue eI 1Mo OOpaIIeHUSIM TPaXKIaH.

25. Ananutudeckas pabora o oOpaIieHusM rpaXkaaH.

26. [1epevyenn BOMPOCOB, HEOOXOUMBIX ISl H3yUEHUSI XapaKTepa OOpalieHHi.

27. Kanoba kak BU OOpaIIeHHUH rpakIaH.

28. OcobenHocTh 0GOPMIICHUS OTACIBbHBIX BHUAOB OOpallleHul (3asBJICHHUS,
X0/1aTaiicTBa, MUCHhMO-00paIEHNUE).

29. O6paiiieHre rpakaaH Kak crocod oOecrneyeHus 3aKOHHOCTH.

30. [lertunuu kax BUI 0OpaIIeHU rpakiaH B Pa3HBIX CTPAHAX MUPA.

31. OcoOeHHOCTH MPABOBOTO PETYJMPOBAHUS TOPSIKa OOpalleHus TpakIaH U
OpraHu3alyi B OpraHbl FOCYJapCTBEHHOW BJIACTH.

32. Uctopuueckuil onbIT paboThl ¢ oOpameHussMu. OTeuecTBEeHHAs MPAKTHUKA.

33. Jlnunbpie oOpamenus. TpeOoBaHUsS perJaMeHTallid U OpPTaHu3alvs MprueMa
IpaXkJaH U OpraHu3aLui.

34. O6pammenus B (hopme AIEKTPOHHOTO MoKymeHTa. OOpaleHrs Ha OKa3aHUe
rOCyapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT B QJICKTPOHHOH opme.

35. 3anpocsl 1 UHBIE 0COOBIE BUIBI OOpaIICHUI

36. CTpyKTypa u mITaT Mojpa3aesieHuii mo paboTe ¢ MichMaMu U 0OpaIieHUsIMU
rpaxxaad. HopmaTuBHO-IpaBOBOE M HAay4YHO-METOAMYECKOEe M 000cHOBaHue. Pacuer
3arpy3Kd U YUCJICHHOCTH TIEPCOHATIA.
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37. PaGota ¢ mnuceMamMu W 3asgBICHMAMH TpaxjaaH. [lopsmok u  cpoku
paccMOTpEeHHUsI 0OpaILICHUN.

38. N'apanTHn 6€30MACHOCTH TPakKIaHWHA B CBSI3H C €T0 0OpaIeHUEM.

39. Kontponp 3a coOmrojcHHEM TMOpsAJIKa PacCMOTPEHHS  oOpalleHUi
OO01IecTBEHHBIN KOHTPOJIb U €r0 POJIb B paboTe ¢ 0OpalieHUsIMU.

40. UHCTpyMEHTBI U MEPBI IPAKJAHCKOTO M OOLIECTBEHHOI'O pearpoBaHUs Ha
oOparlieHus ¥ 3asBJICHUSI, HA ACUCTBUS WIH 0€3/IeHCTBUE TOJDKHOCTHBIX JIHII.

41. Yuer oOpameHuid, »kamo0 ¢ TPEAJIOKEHHM B 3aKOHOTBOPYECKOW H
HOPMOTBOPYECKOM JEATEILHOCTH OpPraHoB BJIACTH, B IPABONPUMEHUTEIHHOU
MIPaKTHKE.

42. OueHka JIeaTeTbHOCTH BJIACTU B OOpAIllEHUAX TPaXkJaH U B Apyrux opmax
BBIp@XEHHUS OOIIECTBEHHOTO MHEeHHs. ColManbHble W MEPCOHANBHBIE TMOCIEICTBUS
«OTIUCOK» U hopMaliu3Ma B paboTe C 0OpaIlICHUSIMH.

43. Bo3menieHne NpUYUHEHHBIX YOBITKOB W B3BICKAHHE PACXOJIOB IIPH
pacCMOTPEHUU OOpaIlICHUH.

44. KoMMyHUKaTUBHbIE OCOOCHHOCTH palOThl C OOpAaIllEHUAMH TPAKIAH HU
OpraHu3aIuu.

45. [lcuxonoruyeckue acmekTsl B paboTe ¢ rpaxkiaaHamu. Cnenuduka
co0eceI0BaHus 110 Ka00aM.

46. KonduukTel: npoduiakTuka u crnocoosl pazpemienus. CTpecc-MEeHEIKMEHT.

47. Opranu3allMOHHbIE OCHOBBI JINYHOTO MPUEMa IPak]iaH

48. PaboTa c aHOHUMHBIMU OOpAIICHUSIMHU.

49. YcnoBus U MOPSIOK MPEKPAIICHUs] TIEPETIUCKH C 3aBUTEIIEM.

50. Pabota c oOpameHusIMH, TOAJICKAIMUMHA PACCMOTPEHHUIO B OpraHax
MPOKypaTypbl M CJIEACTBUS, B CYACOHBIX OpraHax, B OpraHax HCIOJHEHUs
HaKa3aHWM.

51. PaGoTa ¢ nucbMamu ¥ 3asiBIICHUSMH.

52. O6pamenuss B ¢GopMe SIEKTPOHHOTO JOKYMEHTA: HOBBIE BO3MOYKHOCTH,
TPYJIHOCTH, OTPAaHUYCHUSI.

53. O6paieHuss Ha OKa3aHWE TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT B
ANIEKTPOHHOM (hopme. 3ampochl U UHBIE 0COObIE BUJIBI OOpaIllCHUH.

54. DnekTpoHHAs PeTUCTPAIMOHHAS KapTOUKa 10 OOPAIICHUIO TPpaXKJaHWHA.

55. DnekTpoHHas 6a3a JaHHBIX MO0 OOPAILEHUSAM IPAXK]IAaH U Mepam, MPUHATHIM K
UX PACCMOTPEHHUIO.

56. Opranmzanus 10CTyna K NEPCOHAJbHBIM JaHHBIM TpakJIaH (3asBUTENEH);
CO37aHME BO3MOXKHOCTEH [T DJIGKTPOHHOM TEPEeNnuCKH C TpaxJaaHaMH IO
MHTEPECYIOIIMM UX BOIIPOCAM.

57. OCOOCHHOCTH BEJICHHS JETOMPOU3BOJICTBA IO OOpAIICHUSIM TpakKIaH OT
00IIIero IeIONPON3BOICTRA.

58. B3auMocCBs3b JeN0MPOU3BOACTBA MO OOPAILIEHUSIM TpaXaaH C OpraHu3alei
BEJJOMCTBEHHOTO M TOCYAApCTBEHHOTO XPAHEHUS JOKYMEHTOB.



13

59. 3aBUCUMOCTh CTPYKTYpPBI CIIyKObl JOKYMEHTAIIMOHHOTO 0OOecreueHus
yIpaBIeHUS OT KOJUYECTBA MOCTYMAIOMIMX OOpaimieHuil B opraHu3anuio (6ropo,
CEKTOp, OTJIEJI, CEKPETaph).

60. CocraBnenue u odopmienue Ilonmoxxkenuss otaena 1o padore cC
oOpaIeHusIMU TPaXkKIaH.

61. 3HaueHue aHATUTUYECKON padOThI ¢ OOpAIICHUSIMU TPaXKIaH.

62. Ananu3 u 0000meHne paboThl C MPEANIOKEHUSMHU, 3asBICHUSAMH |
XKano0aMu TpaKIaH.

63. CocraBienne u oopmIIeHHE OTYETOB, CBOAOK, CIPABOK TO 3asBICHUSIM,
NPEJIOKEHHUSIM U Kanobam rpaxkaad. MeToauka aHanusa u 00001eHusl.

64. O6mue npaBuiia GOPMUPOBAHUS JIETT.

65. [ pynmupoBKa HHANBUYATBHBIX U KOJUICKTUBHBIX 00paIlleHNH B Jea.

66. [IpuHIMIIBI cUcTeMaTU3aIuy OOpaIIeHU BHYTPH L.

67. HaznaueHne M WCMONB30BAHUE TMEPEYHEN [JIsi OMEPATHBHOTO XPaHCHHUS
oOpalieHuil B I€JIOMPOU3BOJICTBE U B apXHBE.

68. Cpoku xpaHeHus1 0OpaleHH.

69. [loxmmBka oOpareHuii B 1ema.

70. CocraBiieHre BHYTPEHHEH OMUCH JOKYMEHTOB JIeTa.



